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I. O61mme mosoxeHust

1.1. HacTrosimee mosoxeHue pa3padoTaHo B COOTBETCTBUHU ¢ DenepaabHbIM 3akoHOM «O0
obpa3oBanuu B Poccuiickoit denepanum» ot 29 nexadpst 2012 r. Ne 273-D3 ¢ uenbio
peraamMeHTanuu paboThl C IMYHBIMU JeTIaMU 00y4aloUINXCcs U ONpeAeNsieT MOPsA0K IeHCTBUI
BCEX KaTeropuil pabOTHUKOB TMMHA31H, YIaCTBYIONIUX B paOOTE C BBIIIICHA3BAHHOM
JIOKYMEHTAIUECH.
1.2. TlonoxxeHue yTBEpkKIACTCS U BBOJUTCS B JIEHCTBUE MIPUKA30M JUPEKTOPA U SIBISETCS
00s3aTeNBbHBIM ISl UCTIOJIHEHUS BCEMU KaTErOpPHUsIMH MeJarOrMuecKuX U aIMUHUCTPATUBHBIX
paboTHUKOB TMMHa3uu. Hapyienne HacTOsIIero nopsjika pacCMaTpuBaeTCs B COOTBETCTBUH C
TK PO.
1.3. JIuyHoe n1eo 00y4aromerocss — HOMEHKJIATYPHBIH JOKYMEHT yCTaHOBJICHHOTO 00pasia,
Ky/la Hapsily C aHKETHBIMU JIaHHBIMH BHOCSITCSI UTOTOBBIE OLIEHKH YCIIEBAEMOCTH
00yyYaromerocs 1o rojam o0y4eHusl.
1.4. Jluunoe neno oOyyaroerocs mpeacTaBiseT co0oil TMYHyIo KapTy (Tunorpadcekuii 61ank
JUYHOTO JI€J1a) ¥ BJIOKEHHBIEC B JINYHYIO KapTy 00YYarOIIETrOCsi MHBIE IOKYMEHTHI.
1.5. JIuunoe feno o0y4yarouierocs sBisieTcs 00s13aTeNIbHBIM IOKYMEHTOM, KOTOPOe
oopmIIsIeTCs KJIACCHBIM PYKOBOAMTENIEM HA Ka)KJOr0 00YyJaroIlerocss ¢ MOMEHTA MOCTYIUICHUS
B THMHA3UIO U BEAETCA 10 €€ OKOHYAHMUS.

I1. Tlopsinok ¢popMupoBaHMS JUYHBIX /e 00yUAIOIIUXCS MPU MOCTYIIEHUT

B LIKOJY

2.1. Ins opopmieHus INYHOTO Jiesia IEPBOKIACCHUKA JOKHBI ObITh IIPEICTABICHBI
CIEeyIOIINe JOKYMEHTBI:
IU1s IeTe, MPOKUBAIOIIMX HA 3aKPEIUICHHOW TEPPUTOPUH:
- 3asIBJICHUE POJUTENEH (3aKOHHBIX MPEACTABUTENECH) O IpHUeMe
- KOTIMSI CBUJIETENHCTBA O POXKICHUH
- CBUJIETENIbCTBO O PETUCTPALIUU peOeHKa MO0 MECTY KUTENbCTBA WM [0 MECTY NMPEeObIBaHUS Ha
3aKpEIICHHOW TEPPUTOPUH WITH TOKYMEHT, COJIEPKAIINI CBEJCHUS O PETUCTPAINK peOeHKa 1Mo
MECTY KHUTEIbCTBA WU M0 MECTY MPeObIBaHUS Ha 3aKPEIUICHHON TeppUTOpUn
IUIs IeTel, HE MPOKUBAIOIINUX HA 3aKPEINICHHOW TEPPUTOPUU:
- 3asIBJICHUE POJUTENEH (3aKOHHBIX MPEACTABUTENECH) O IpHUeMe
- KOTIUSI CBUJIETEIHCTBA O POXKICHUH (3aBEPEHHAs: «KOTHS BEPHA, MOJIIUCH, paciIu(ppoBKa
MOATMKCH, 1aTay).
IUIS IETeH, POJIUTENN (3aKOHHBIE TPEJICTABUTENIN ) KOTOPBIX SIBISIOTCSI HHOCTPAHHBIMHU
CpaKIaHaMU WIH JTUIIaMH 0e3 TPa)KIaHCTBA:
- 3asIBJICHUE POAUTENEH (3aKOHHBIX MPEACTaBUTENEH) O Mpueme
- KOIUS CBUJIETENILCTBA O POXKIACHHUH (3aBepeHHAs: «KOMUS BEpPHA, MOAINUCH, pacIIHPpOBKa
TIO/IMHCH, JTaTa)
- KOIUS JJOKYMEHTA, MOATBEPKIAIOIIETr0 MPaBo 3asiBUTENS Ha peObiBaHue B Poccuiickoii
denepanuu.
2.2. Poputenu (3aKOHHBIE TPEACTABUTENH ) IETEH UMEIOT MPABO MO CBOEMY YCMOTPEHUIO
MIPEACTABISITH IPYTHUE TOKYMEHTHI.
2.3. Konuu npeabsBiasieMbIX MIPU IpUEME TIOKYMEHTOB XPAHITCS B THMHA3UM Ha BpeMs
oOyueHus: peOeHKa.
2.4. JluuHOeE €TI0 UMEeeT HOMEP, COOTBETCTBYIOIINI HOMEPY al(h)aBUTHON KHUTH 3aMUCH
obyugaronuxcs (Hanpumep, Ne K - 5 o3nauaet, uto oOydaromniuiics 3anucad B aipaBUTHON KHUTE
Ha OykBy «K» mojg Ne 5).
2.5. KnaccHblif pyKOBOJUTENb 3aMI0JIHIET TUTYJIbHYIO CTOPOHY JIMYHOTO Jieia U 00LIie CBEeIeHUs
00 oOydaromeMcst 1 pOAUTENAX (3aKOHHBIX MPECTABUTEISNAX ).
2.6. Ha TuTYynIbHOM CTOpOHE TUPEKTOP TMMHA3UM CTABUT CBOIO MOJIUCH U TIEYaTh.




2.7. Ilpu npueme B 1-bIif KJ1acc B TeUeHUE Y4EOHOTO TOAa WU BO 2-Oi U MOCIEIYIOIINUNA KIIACChI
poauTeny (3aKOHHBIE MTPEICTABUTENN) 00YUYaIOUIETrocs TONOTHUTENBLHO MPEACTABISIOT JIUYHOE
Je510 00y4aronierocs, BBIJAHHOE YUPEKACHUEM, B KOTOPOM OH 00ydJascs paHee.
2.8. Tlpu npuemMe B TMMHA3UIO JUTS IOJTyYeHHS CpeiHero obiero oopazoBanus (B 10-prit
KJIacC) MPEICTAaBIISCTCS aTTeCTaT 00 OCHOBHOM 00IIeM 00pa30BaHUH YCTAaHOBICHHOTO
oOpasia: TMMHa3us MPUHUMAET aTTecTaT 00 OCHOBHOM 00111eM 00pa3oBaHuH (MTOJIMHHHUK ), A
TUMHa3Ms OepeT KONUM aTTecTaTa v arTecTar (MOAJMHHUK) OCTaeTCsl y POAUTENEH (3aKOHHBIX
npencraButeneit). Ha kaxxnoro pebeHka, 3a4MCI€HHOTO B TUMHA3HIO, 3aBOJIUTCS JIMYHOE JIEJI0, B
KOTOPOM XPaHATCS BCE CAAHHBIC IIPU MIPUEME U MHBIE JOKYMEHTHI.

II1. ITopsaaok padoThI KJIACCHBIX PYKOBOAUTEIEH ¢ TMUYHBIMHU A€JIaMH 00y4aI0IIUXCH
3.1. KimaccHblIii pyKOBOJUTENb CISIUT 32 aKTyaJIbHBIM COCTOSTHUEM JJOKYMEHTOB B INYHOM
nene o0ydarolierocss Ha BCEM MPOTSHKEHUU yueObl yueHUKa.
3.2. C nenpio obecrieyeHns: HaAIeKaIIel COXPAaHHOCTH JIMYHBIX JeT ¥ y100CTBa B 0OpaIeHnH ¢
HUMHU JINYHBIE JIeIa TOMENIat0TCs B alihaBUTHOM TMOPSIIKE B OTACIBHYIO MOAMMCAHHYIO TANKy U
XpaHATCS B KAHIEISPHH AUPEKTOPA B CTPOTO OTBEAEHHOM MECTE.
3.3. B manky nTMYHBIX J€T Kiacca KIACCHBIA PYKOBOAUTENb BKJIAABIBAET CIIUCOK Kilacca ¢
yKa3aHHeM B aJi)aBUTHOM TOpsiIKe (haMUIINK, UMEHH, OTYECTBA, HOMEpa JINYHBIX /e,
JoMairHui ajgpec (aapec GaKTUYECKOTo MPOKUBAHUSA) U HOMEP KOHTAKTHOTO TenedoHa, a TaKxKe
®.1.0. xknaccHoro pykoBoautesi. Ciucok 0OHOBIIAETCS €KeroiHo. Eciiu yueHHK BBIOBLT B
TE€YeHHE y4eOHOI0 rojia, TO JeJaeTcs OTMETKA O BBIOBITHH, YKa3bIBAIOTCA JaTa U HOMEp
npUKasa.
3.4. 3anucu B TUYHOM JieJie BeIyTCsl YETKO, aKKYpaTHO U TOJIBKO YePHUIIAMHU.
3.5. KnaccHbie pyKOBOAMTEINN MPOBEPSIIOT COCTOSIHUE JIMYHBIX JIEJ €KET0/IHO B CEHTAOpE U Mae
TEKYIIEro roja Ha HaJu4Kue HeoOXOUMBIX TOKYMEHTOB.
3.6. [1o okOHYaHMM Ka)K0r0 y4eOHOr0 rojia B IMYHOE JI€JI0 YUYEHUKA 3aHOCSITCS: UTOTOBbIE
OTMETKH YCII€Ba€MOCTH, KOJIMYECTBO IPOMYIIIEHHBIX YPOKOB, 3aBEPEHHbBIC MOAMUCHIO KIIACCHOTO
pykoBoauTtens. [lox rpadoii «IoAMUCH KITACCHOTO PYKOBOAMTEISD MPOCTABIISAETCS IMeYaTh
TUMHAa3uH.
3.7. Ilpu ucripaBieHUN OTMETKH JAAETCS MOSICHEHUE, CTABUTCS TIeUaTh U MOIHNCH JUPEKTOPA.
3.8. O0uime cBeeHust 00 00yJarOUINXCsl KOPPEKTUPYIOTCS KIIACCHBIM PYKOBOJUTENEM 110 Mepe
W3MEHEeHHS JaHHBIX.

IV. Ilopsinok BbIIa41 JMYHBIX eI 00y4aromuxcs nNpyu BpioObITHH U3 OY
4.1. Bergaya TUYHOTO Jiefia POUTENSAM (3aKOHHBIM MPEACTABUTENSIM ) 00 YHArOIIETOCs
MPOM3BOIUTCS JEIONPOU3BOAUTENEM (CEKpeTapeM yueOHOM YacTH) TMMHAa3UH Ha OCHOBAHUH
MUCHMEHHOTO 3asIBJICHUS POAUTEINS (3aKOHHOTO MPECTABUTEINS) TIPU HAJTMUUHT
HOJTBEPKIAIOIIET0 JOKYMEHTA, BbIIaHHOTO ApyruM OV, Ky/a BeIObIBaeT 00yJaromuics.
4.2. [1pu BBIIaUE TUYHOTO JIeJa IeTOTPOU3BOAUTEND (CEKpeTaph YUeOHOM YaCcTH) BHOCHUT 3aIHUCh
B aJI()aBUTHYIO KHUTY O BBIOBITHH, & POJIUTENH (3aKOHHBIE MPEACTaBUTEIN ) 00yUaroIIerocs
CTaBSIT CBOIO MOAIHUCH B rpad)e «OTMETKa O BhIJaUe JIMYHOTO JIEIay.
4.3. B ciydasx, korza BeIOBITHE OOPMIISETCS B TEUEHHE YUeOHOT0 MepHoa, KIacCHbIN
PYKOBOJUTEIh COCTABIISIET BHIMMMCKY TEKYIIUX OTMETOK 3a JTAaHHBIH repro. Beimucka
3aBepsieTcs NevaThblo TMMHA3UH.
4.4. I1pu BeIObITHH 00ydaromuxcs 10-bix, 11-bIX KJIaCCOB POAUTENSAM (3aKOHHBIM
NPEICTaBUTEIISIM) BBIIAETCS IMYHOE JIENI0 U aTTecTaT 00 OCHOBHOM 00111eM 00pa30BaHUU.
4.5. JlupexTop nenaeT OTMETKY Ha O0JIOKKE JIMYHOTO JIeNIa O JIaTe U MECTEe BBIOBITHSI, CKPEIUISIET
CBOIO MOJIMUCH NeYaThI0. JINUHOE €510 MOKET OBITh OTIPABIICHO MO MOYTE MPU HATTMYUHU
MMMCBMEHHOTO 3aIpoca U3 00pa30oBaTEIBLHOTO YUPEKIACHHS, B KOTOPOE BHIOBUT 00 yUJarOIIHIACS.
4.6. Jlnunsble nena, He 3aTpeOOBAHHBIE POAUTENSAMH (3aKOHHBIMU MPEACTAaBUTEINSAMH ),
NepeIaroTCsl B ApXHUB TUMHA3HH, TE XPAaHATCS B TeUSHHE 3 JIET CO AHS BBIOBITHS 00yYarOIIerocs
U3 TUMHA31H.
V. KoHTpoJ1b 32 COCTOSIHMEM JIMYHBIX /1]



5.1. KoHTpOJb 32 COCTOSIHUEM JIMUHBIX JI€] OCYIIECTBIISIETCS IETONPOU3BOAUTENIEM (CEKpETapeM
y4eOHOM 9acTH), 3aMECTUTENIEM TUPEKTOpa Mo y4eOHOH paboTe U AUPEKTOPOM TUMHA3HUU.

5.2. 3amecTutens IUPEKTOpA HE PEXE ABYX pa3 B rojl (B Hayasae yueOHOro rojia u B KOHIIE)
MIPOBEPSIET COCTOSHUE BKIIFOUEHHBIX B JINYHBIE JIeIa JOKYMEHTOB U CBOEBPEMEHHOE 3aIl0JHEHHE.
B HeoO0X0oauMBIX cirydasix IpOBEepKa OCYIIECTBISETCS BHEIUIAHOBO, oniepaTuBHO. Llenn u 00bekT
KOHTPOJISI — IPAaBUILHOCTh U CBOEBPEMEHHOCTH 0(OpMIICHHSI TMYHBIX Jen oOydaromuxcs. [To
UTOTaM IMPOBEPKH 3aMECTHTENb JUPEKTOPA, OCYIIECTBIISIONINI TPOBEPKY, TOTOBUT CIIPABKY C
ykazanneM O@UO knaccHOro pyKoBOAMUTENS, 3aMEYaHU M.

5.3. [To uroram mMpoBepKH KIACCHBIA PYKOBOAUTEH 00513aH MPEIOCTABUTH OOBICHUTEIBHYIO O
MPUYMHAX HEJOOPOCOBECTHOIO OTHOIICHHUS K BEICHUIO JIMYHBIX JIe] 00yJaroumxcs u
WCIIPABJICHUU 3aMEYaHUM.

5.4. 3a cucremaTuueckue rpyobie HapylIeHus Ipu paboTe ¢ IMUHBIMU JIeIaMU 00y4aroIInXCst
JUPEKTOp TUMHA3UH BIIpaBe O0BSIBUTH KIIACCHOMY PYKOBOAMTENIO 3aMEYaHHE HIIU BBITOBOD,
CHSITh CTUMYJIMPYIOIINE BHITUIATHI.



